SO LAO DONG - THUONG BINH VA XA HOI TP. HCM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG CAP PAI VIET TP. HCM Doc 1ip - Tir do - Hanh phiic
S6: 03A/QD-DV-DT TP.Ho Chi Minh, ngay 12 thang 01 néim 2019
QUYET PINH

V& viée ban hanh Quy dinh v& hé théng biéu miu, sé sich quan Iy trong dao tao trinh
dd trung cap cia Truwdng Trung cAp Pai Viét Thanh phd Hd Chi Minh

HIEU TRUONG TRUONG TRUNG CAP PAI VIET TP. HCM

Cin cir Quyét dinh s 5615/QD-UBND ngay 26/12/2018 ctia Uy ban Nhan dan TP,
HCM v8 viéc thanh lap truong Trung cip Pai Viét TP, HCM; Quyét dinh s 3741/QP-
UBND ngay 05/08/2011 ctia Uy ban Nhén dan TP. HCM vé viéc ddi tén thanh Truong Trung
cap Pai Viét TP. HCM;

Céan cr theo Thong tw 23/2018/TT-BLDTBXH ngay 06 thang 12 nim 2018 cua B
Trudéng Bé Lao dong - Thuong binh va X4 hdi Quy dinh vé hé théng biéu mau, sb sich quan
Iy trong dao tao trinh d§ cao dang, trung cép.

Xét d& nghi ctia Trudng phong Pao tao — Céng tic HSSV,

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay 1a “Quy dinh v& hé thdng biéu mau, sb
sdch quan ly trong dao tao trinh d trung cip ctia Trudng Trung cép Pai Viét Thanh phé HO
Chi Minh”,

Pidu 2. Quyét dinh ndy c6 hiéu lyc k& tir ngay ky.

Piéu 3. Cac Ong (Ba) Ban Giam hi¢u, Truéng phé cac Phong, Ban, Khoa, Co sd,
Trung tam, Trudng cdc by mon, giang vién va sinh vién chiu trdch nhiém thi hanh Quyét
dinh nay.

Noi nhin: . KT. HIEU TRUONG
- Ban G.lilm ].ngu (dc chi dao) g ;-_,,BH(’) HIEU TRUONG
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SOLAO DONG - THUONGBINH VAXAHOITP.HCM ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TRUNG CAP PAI VIET TP. HCM Doc 14p - Ty do - Hanh phic

TP.H6 Chi Minh, ngdy 12 thing 01 néim 2019

QUY DINH

Ban hanh Quy dinh vé hé thong biéu mau, s sich quan ly trong dao tao trinh
dd cao ding, trung cip ciia Trudng Trung cip Dai Viét TP. HCM

(Ban hanh kém theo Quyét dinh s6 034/QD-DV-DT ngay 12 thang 01 ndm 2019
cua Hi¢u trucng Truong Trung cap Pai Viét TP. HCM)

Chwong 1
QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh va déi twong Ap dung

Quy dinh nay ban hanh viéc quén 1y, st dung hé so, sb sach trong dao tao trinh

d6 trung cAp ctia Truong Trung cAp Dai Viét TP, HCM. /? U(
+ r s f |

Diéu 2. Quy dinh chung vé ho so, sb sach trong dao tao trinh d§ trung cip ciia ( ‘f; e
Trudng Trung cip Pai Viét TP. HCM \ ‘ Jp o ¢

1. H) so, sb séch trong dao tao trinh do trung cip cua Trueong Trung cp Pai g SO It

Viét TP, HCM nhim muc tiéu thuc hién tét viée td chic, quan ly hoat déng dao tao
trinh do trung cép, gép phdn bao dam, ning cao chét hrgng dao tao.

2. Hb so, sb sach trong ddo tao trinh df trung cp ciia Truong Trung cép Dai
Viét TP. HCM bao dam tinh théng nhét, khoa hoc, thue tién; thuén tién trong quan ly
va st dung.

3. Céc loai hd so, sb sach tlong dao tao trinh d9 trung cdp coa Trudng Trung
cép Dai Viét TP HCM bao gdm: Hb so, sé sach phuc vu cho cng tac quan ly dao
tao va hd so, s sach danh cho gido vién.

Diéu 3. Hd s0, 80 sdch
HO so s6 sach danh cho céc truong gdm cac tai liéu nhu sau:

1. Chuong trinh dao tao thé hién duoe myc tiéu dao tao trinh do trung cép; quy
dinh chuén kién thirc, k§ niing ctia hoc sinh sau khi tét nghiép; pham vi va cdu triic
ndi dung, phuong phap va hinh thire dao tao; cach thire dénh gia két qua hoc tap déi
voi timg md dun, tin chi, mén hoc, timg chuyén nganh hofc timg nghé v timg trinh
do. Chuong trinh déo tao dwgc quy dinh tai Théng tu sé 03/2017/TT-BLPTBXH
ngdy 01 thang 3 ndm 2017 ctia B$ trudng B Lao ddng - Thuong binh va Xa hoi quy
dinh vé& quy trinh xdy dung, thim dinh va ban hanh chwong trinh; t& chire bién soan,




ltra chon, thdm dinh gido trinh dao tao trinh do trung cz‘ip, trinh d cao déng. (Phu luc
1 dinh kem)

2. K& hoach dao tao l& vdn ban cu thé héa chuong trinh dao tao, thé hién toan
bé thoi gian, hoat déng cua chwong trinh ddo tao; xdc dinh thoi didm bit diu va két
thiic ciia mdi hoc ky, ndm hoc, khéa hoce; thoi gian, thoi lugng ddo tao cdc mén hoc,
md dun, tin chi phu hop vé6i chuong trinh dao tao; thot gian dao tao ly thuyét, thue
hanh, thye tap; ké hoach va té chic cdc hoat dong thi, bao vé chuyén dé, khoa ludn
tt nghiép; thoi gian thi hét mon hoc, mé dun, thi 5t nghi€p; thoi gian nghi he, 18 tét,
khai gidng; thoi gian hoc tdp ngoai khéa va mot s§ noi dung khéc tiy theo timg
nganh, nghé. (Phyu lyc 2 dinh kem)

3. Tién dd ddo tao 1a ké hoach thé hign t6m tat toan b tién d¢ thyc hién ndi
dung hoat dong ctia timg 16p hoc cta trudng theo tirng tudn, ting thing trong thoi
gian ctia mdt nim hoc, 1am co s& cho viéc xdy dung thoi khoéa bidu hoc tép. Tién do
dao tao cua trudmg duogc X8y dung trén co so tién do-dao tao cua timg khoa/don vi
cdn cir vao chirong trinh va ké hoach dao tao. (Phu luc 3 dinh kem)

4. Thoi khoa biéu 1a loai ké hoach ghi chép théi gian hoe tp cu thé cho ting
ngdy trong tudn clia timng 16p hodc cta timng chuong trinh dao tao. Thoi khéa bidu 6
thé én dinh trong mdt hoc ky hodic mot nim hoc. (Phu luc 4 dinh kém)

5. 86 1én 16p 14 logi sb ding dé theo d5i toan bd qué trinh hoc tap va két qua hoc
tap cua hoc sinh va giang day clia gido vién trong toan khoa hoc dbi véi tirng 16p
hoc. S4 lén 16p bao gdm cac théng tin nhu: Lép hoc, khéa hoc, nganh/nghd dao tao,
ndm hoc; danh séch gido vién tham gia giang day mon hoc/md dun; danh sich gido
vién lam céng tac chi nhiém; danh sich hoc sinh; ndi dung co ban cia timg budi hoc,
ngay hoc theo thoi khoa biéu da duge phé duyét; theo dai, danh gia két qud hoc tép
clia hoc sinh; ghi diém cia hoc sinh. (Phu luc 5 dink kém)

6. S8 quan ly hoc sinh 14 s ghi chép, theo dai v& hoc sinh. Noi dung sé quan ly
hoc sinh bao gdm: So yéu Iy lich, két qua ren luyén cua hoc sinh theo tieng ky hoc,
ndm hoc, khda hoc.

7. S4 theo d&i dao tao tai doanh nghiép 1a sb ghi chép cac hoat déng déo tao tai
doanh nghiép cua timg nhom, timg 16p. 85 theo d&i dao tao tai doanh nghiép bao
gém cac ndi dung nhur: Nhom/16p hoc, khéa hoc, nganh/nghé dao tao, ndm hoc; danh
sach ngudi hudng din thyc hanh, thyc tap; danh sach gido vién tham gia giang day,
quan ly hoc sinh; danh sach hoc sinh; ndi dung thyc hanh, thyc tip; két qua thyc
hanh, thue tdp cta hoc sinh va cic ndi dung khic ¢6 lién quan téi ddo tao tai doanh
nghiép.

8. S6 cép bing tét nghiép 1a loai sb theo dai viée cép bing nghigp cho hoc
sinh sau khi tt nghiép. S& clp bing tbt nghiép dugce thyc hién theo quy dinh tai
Thong tu s6 24/2020/TT-BLDTBXH ngay 30 thang 12 nam 2020 ciia Bé Lao dong -
Thuong binh va Xa hoi vé viée stra dbi, bd sung mot s& didu cia Théng tu sb
10/2017/TT-BLDTBXH ngay 13/3/2017 Quy dinh v& mdu vin béng tt nghigp



Trung cép, Cao ding, in, quéan 1y, cdp phat, thu hdi, huy bo bing tét nghiép Trung
cép, Cao ding.
Didu 4. H so, s6 sach danh cho gifo vién

HO so s6 sach danh cho gido vién gbm cdc tai liéu nhu sau:

1. K& hoach giang day 1a ké hoach cy thé déi véi trng mén hoc, mo6 dun trong
timg hoc ky va ndm hoc cla gido vién theo thoi khoa biéu da duge phé duyét. Ké
hoach gidng day phai dugc thé hién 13 nhitng ndi dung chinh nhu: Thi tu bai gidng,
tén bai giang, sd giv, thoi gian thye hién & tirng 1op, thiét bi, dd dung day hoc cho bai
hoc. (Phu luc 6)

2. Gio 4n la k& hoach giang day cta gido vién cho ndi dung giang day. Gido an
trong dao tao trinh dd trung cép, trinh do cao ding bao gdm:

a) Gido an ly thuyét 1a ké hoach giéng day cta gido vién ddi v6i ndi dung gidng
day Iy thuyét. (Phu luc 7)

b) Gido an thyc hanh 1 ké hoach giang day cua gido vién déi véi noi dung
giang day thuc hanh. (Phu luc 8)

¢) Gido én tich hgp 1a ké hoach giang day ciia gido vién ddi v6i ndi dung gidng
day tich hop giita ly thuyét va thuc hanh, (Phu luc 9)

3. 86 tay gido vién la sb ghi chép cuia gido vién trong qua trinh quéan ly giang
day trén 16p hoc. Noi dung S tay gido vién phan 4nh k& hoach hoc tap va cdc qua

trinh dién ra trong trién khai ké hoach hoc tdp mén hoc/mé dun ma gido vién tham 4., | |

gia gidng day. (Phu luc 10)
Piéu 5. Sit dung, quéan Iy hd so, sb sach trong dao tao trinh d§ trung cip

1. Hiéu trudng céc trudng cén ¢t vao cic loai hd so, s sach trong dao tao trinh
do trung cép quy dinh tai Piéu 3, Diéu 3 cia Quy dinh nay quy dinh cu thé biéu miu
cho tirng loai hd so, s6 sach, bao dam tinh khoa hoc, d& quan ly, sir dung, thuén tién
cho viéc trng dung cong nghé thong tin.

2. DBoi voi viée to chire day hoc theo phwong thire tich liiy mé dun, tin chi, hiéu
trudong duge quyen tu chii quy dinh ho so, so sach dao tao trén co s& cac loai hd so,
s6 sach quy dinh, bio dam viéc quan ly, o chirc dao tao dat chat lugng, hidu qua.

3. Ho so, sb sach danh cho nha truong do don vi, td chite ¢é chic néng, nhi¢ém
vu xdy dyng, trinh hiéu trudng phé duyét vao dau nam hoc hodc diu cac hoc ky. Hb
50, sd sach danh cho gido vién do gido vién truc tiép duogc phén cong giang day xay
dyng va duoc lanh dao don vi khoa ho#ic phong phé duyét truée khi thuc hién.

4. Khuyén khich cac Phong, Ban, Khoa, Trung tdm, Co s& ddy manh tmg dung
cdng nghé thong tin trong xay dung, quan ly, sir dung cac hd so, sb sach dién ti; tin
hoc héa, tich hop cic hd so, sb sach trong cic phan mém quan ly dao tao cia Nha
truong.




5. Viéc ng dung cong nghé thong tin trong xdy dung, quan 1y, st dung hd so,
A r s A x A 5 2. 7 5 , A A
s0 séch, bicu mau di¢n tir phai bao dam cac yéu céu sau:

a) Dép ting duge muc tidu trong ddo tao va quan ly dao tao, nhét 1a quan ly két
qua dao tao, cAp bing trung cip;

b) Pap tng dugc cdc ndi dung theo quy dinh vé& hd so, sb sach, biéu miu duoc
quy dinh tai Quy dinh nay;

c) Dam bao tinh phap ly, thudn tién, d€ st dung, c6 thé trich xuét ndi dung
thanh vin ban gidy theo yéu cau;

d) Dam bdo tinh bao mét, an toan thong tin, sao luu dit liéu.

6. Viéc luu trir hd so, sb sach trong dao tao trinh do trung cﬁp, trinh dg cao déng
dugc thyc hién theo Thong tu sb 09/2017/TT-BLDTBXH ngay 13 thang 03 ndm
2017 cua B9 trudng By Lao dong - Thuong binh va xa hdi quy dinh vé td chire thyc
hién chwong trinh dao tao trinh do trung c:flp, trinh d6 cao ddng theo nién ché hoic
theo phuong thirc tich lily md dun hogc tin chi; quy ché kiém tra, thi, xét cong nhan
t6t nghiép va Nghi dinh sé 01/2013/ND-CP ngay 03 thang 01 nim 2013 ctia Chinh
phtt quy dinh chi tiét thi hanh mét sb diéu cta Luéat Luu trit.

Chuwong I11
TO CHUC THU'C HIEN

Piéu 6. Hiéu lwe thi hanh
1. Quy dinh nay c6 hiéu Iyc ké tir nay ky.

2. Cac don vi truc thude Truong Trung cﬁp Dai Viét TP. HCM bao gdm céc
Phong, Ban, Khoa, Trung tdm, co s& chiu trdch nhiém thi hanh quy dinh nay.

3. Nhitng Quy dinh ban hanh v& viéc Quy dinh vé thdng bidu miu, s¢ sach quén
ly trong dao tao trinh do trung cip cta Trudng Trung cép Pai Viét TP. HCM truée
déy déu dugc bii bo.

Noi nhin: KT. HIEU TRUONG

- Ban Giam higu (dé b/c); PHO HIEU TRUONG
- Céc Phong, Ban, Khoa (dé th/hién); :
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TP.HO CHi MINH,/ <

CHUONG TRINH MON HOC

\ S (Kem theo Quyét dinh s6.: 03A/QB-DV DT ngay ] 2 thang 01 ndm 0219
cua hzém‘? wong truong Tr ung cap Dai Viét TP. HCM vé viéc ban hanh cdc biéu

may, sé6 sdch quan ly dao tao)

A \ A
Tén nganh, nghe:

~ N A
Ma nganh, nghe:

Trinh d§ dao tao:

Hinh thire dao tao: (Chinh quy/thudng xuyén)

K A .
Doi twong tuyén sinh:

Thoi gian dao tao: (nim hoc)

1. Muc tiéu dao tao

1.1. Muc tiéu chung:

1.2. Muc tiéu cu thé:

1.3. Vi tri viée 1am sau khi t6t nghiép:
2. Khi lwgng kién thive va thoi gian khoéa hoc:

- 86 lwgng mén hoc, mé dun;

- Khéi lwgng kién thirc toan khéa hoer e Tin chi

- Khéi lwong cédc mén hoc chung/dai cuong; ............... gio

- Khéi lwgng cac mén hoc, md dun chuyén mén: ............ gio

- Khéi lwgng Iy thuyét: ........ gio; Thyc hanh, thyc tap, thi nghiém: ...... gio

3. Noi dung chwong trinh:

Thoi gian hoc tip (gio)
S6 Trong dé
Ma Tén mén hoc/mé dun tin Tong
MH/ chi | g6
MD Ly |Thwe hanh/| Thi/
thuyét | thye tap/thi | Kiém
nghiém/bai | ¢,q
tap/thio
ludn
I |Cac mon hoc chung
MH |[Chinh tri

a7 TRU
5/ TRUN
| DAX



MH |Phép lujt

MH_|Gido dyc thé chit

MH |Gio duc Qubc phong va An ninh
MH |[Tin hoc

MH {Ngoai ngit

..............................................

II  |Cac mén hoc, mé dun chuyén mdn
I1.1 |Mbn hoc, md dun co sé&

1.2 {Mén hoc, mé dun chuyén mén

.......

IL.3 |Mobn hoc, md dun tu chon

------

Tong cong

4. Huéng din siv dyng chwong trinh )
4.1. Cac mdn hoc chung bit bugc do B§ Lao dong — Thuong binh va X& hoi phoi

hgp véi cac Bo/nganh tb chirc xay dung va ban hanh dé 4p dung thuc hién.
4.2, Huéng dan x4c dinh ndi dung va thoi gian cho céc hoat dong ngoai khéa:

Cén can cir vao didu kién cy thé, kha ning cia mbi trudng va ké hoach dao tao
hang niim theo ting khéa hoc, 16p hoc va hinh thire t& chire dao tao da x4c dinh trong
chwong trinh dao tao va cong bd theo timg nganh, nghé dé x4c dinh noi dung va thoi
gian cho cac hoat dong ngoai khda dam bao ding quy dinh.

4.3. Huéng dan t& chite kidm tra hét mén hoc, mo dun:

Thoi gian t6 chire ki€m tra hét mon hoc, mé dun cén duge xac dinh va c6 hudng
dan cu thé theo tirmg mén hoc, md dun trong chuong trinh dao tao.

4.4. Hu6ng dan thi tbt nghiép va xét cong nhan t6t nghiép:

- B6i v6i dao tao theo nién ché:

+ Nguoi hoc phai hoe hét chwong trinh dio tao theo timg nganh, nghé va ¢6 du
diéu kién thi s& dwoc dy thi tdt nghiép.

+ N6i dung thi t6t nghiép bao gém: mén Chinh tri; Ly thuyét tbng hop nghé
nghiép; Thyuc hanh nghé nghiép.

+ Hiu trudng céc trudng cin ¢t vao két qué thi t5t nghiép, két qua bao vé chuyén
&, khéa luan tot nghiép clia ngudi hoe va cac quy dinh lién quan dé xét cong nhan tét



nghiép, cip bing va cong nhan danh hi¢u ky su thye hanh hodc cir nhén thye hanh (dbi
v6i trinh do cao ddng) theo quy dinh cta truong.

- Dbi véi dao tao theo phuong thire tich lily mé dun hoc tich liiy tin chi:

+ Nguoi hoc phai hoc hét clnrcmg trinh déo tao trinh d¢ trung cdp, cao ding theo
tirng nganh, nghé va phai tich lily d s6 mé dun hogc tin chi theo quy dinh trong chuong
trinh dao tao.

+ Hiéu tr u'cmg nha trudng cin clr vao két qua tich liiy ctia nguoi hoc dé quyét dinh
viéc cong nhan tdt nghiép ngay cho nguoi hoc hodc phéi lam chuyén dé, khoa ludn lam
diéu kién xét tét nghiép.

+ Hiu trudng céc trudng cin ctr vao két qué xét cong nhén tét nghiép dé cép bing
tot nghiép va cong nhén danh hi¢u k¥ su thyc hanh hodc ctr nhan thye hanh (ddi véi
trinh d¢ cao ding) theo quy dinh cua truong,

4.5. Céc chu y khic (néu c6):






Tén mm{hrc g 49 )
M4 mén hq\c}“H mmm/ Y

Thoi gian t\iﬁrc;]:lién,nwn hoc: ..... gio; (Ly thuyét: ..... gio; Thyc hanh, thi nghiém,
thao luan, bai tip: ..... gio; Kiém tra....... gid)

L. Vi tri, tinh chat ciia mén hoc:

- Vi tri:
- Tinh chét:

IL. Muyc tiéu mén hoe:
- V& kién thue:

- Vé k§ ning;

- V€ ndng lyc ty chi va trach nhiém:

IIL. N¢i dung mén hoc:

1. Noi dung téng quét va phan bé thoi gian:

Sé
TT

Thoi gian (gio)

Tén chwong, muc

A A
Tong so

Ly
thuyét

The hanh, thi
nghiém, thio
luiin, bai tip

. R
Kiém tra

1 | Bai mé diu
Chuong;:

Chuong;:
1. Tén muc:

1.Tén muc..........
1.1. Tén Tiéu muc:

2 1.1. Tén tiéu muc:

Cong

2. Noi dung chi tiét:
Bai mé dau:
Chwong:

1. Muc tiéu:

2. Noi dung chuong:

2.1. Tén muc:

2.1.1.Tén ti€éu muc:

Chuwong:

Thoi gian:....gid

Thoi gian:....gio




1. Muc tiéu:
2. Noi dung chuong:
2.1. Tén muc:
2.1.1.Tén tiéu muc:
Chwong n: Thoi gian:....gid
IV. Pidu kién thwe hién mén hoc:
1. Phong hoc chuyén mdn hoa/nha xudng:
2. Trang thiét bi may méc:
3. Hoc liéu, dung cu, nguyén vt liéu:
4. Céc diéu kién khéc:
V. Ngi dung va phwong phap, dinh gia:
1. Ndi dung:
- Kién thire:
- K¥ niing:
- Néing lyc ty chu va trach nhiém:
2. Phuong phap:
VI Huéng din thye hién mén hoc:
1. Pham vi ap dung mdn hoc:
2. Huéng dn vé phuong phép giang day, hoc tdp mon hoc:
- Déi véi gido vién, giang vién:
- Béi véi ngudi hoc:
3. Nhitng trong tAm cin chu y:
4, Tai liéu tham khao:

5. Ghi chi va giai thich (néu co):
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SGLAO PONG THU@NG BINﬁ\VA XAHOQITP.HCM  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUGNGIﬁUNGCAPDAIVHn"n)HCM. Péc 1ap — Ty do — Hanh phiie

LTVIET H
»: I, (K /1( Tp. H6 Chi Minh, ngay ..... thang ... ... ndm ....
Phu luc 2 ‘

) KE HOACH DAO TAO HQC KY ..
LIOP wucve NGANH ...... KHOA HOC 5. KHOA

(Kém theo Quyét dinh s6: 034/QD-DV-BT ngay 12 thang 01 néim 0219 ciia hiéu
truong truong Trung cdp Pai Viét TP. HCM vé viéc ban hanh cée bidu may, sé
sdach quan ly dao tao)
L. Muc dich, yéu cau
I1. S6 lwong hoe sinh thwe hoe va chuong trinh dao tao ap dung
1. S6 lwong sinh vién thue hoc
- Tbng sb sinh vién dau vao: ..... hoc sinh.
- Tong s hoc sinh, sinh vién thive hoetal hoe ko voveet sevsnisvisen hoc sinh.
2. Chwong trinh d:o tao
- Thyce hién theo chwong trinh déo tao: .............. (Chuong trinh dinh kém).
- Tong s6 mén hoc bd sung kién thirc: .....
- Tdng s6 tin chi hoc bd sung kién thie: .....
III. Thoi gian thwe hién
Tir ngay ..... dén ngay ....
IV. Mén hoc/Hoc phan dao tao

St Tén mén ho S6 S8 widr Thoi diém | Thoi diém | Thoi gian thi
o ve TC g bit diu két thiic két thitc mén

1

2

3

HIEU TRUONG
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PHU LUC 05

5

(Kem theo Quyer(g
frzrong Tr zmg cap T)aﬁ

56: 034/0P-DV-DT ngay 12 thang 01 ndm 0219 ciia hiéu trieéng
ét TP. HCM vé viéc ban hanh cdc bidu mady, s6 sdch qudn Iy dao tao)

*

10 CHIN NH c

‘SG’LA‘@ ON G - THUONG BINH VA XA HOI TP. HCM
TRUONG TRUNG CAP DAI VIET TP. HCM

SO LEN LOP
MON HOC: .ecrverrerrernnnns

| B S —— Trinh do: ......c.coovvvviierirn,
1117011 ——————— Khiosi Bt oot b dunsami o
Ho va tén gidng vién: ...............

Niam hge: ................

Thanh phd H6 Chi Minh, thang ...... nim ......




Nhiing didu cin lwu ¥ thye hién khi giang day va hoc tap

* Poi véi giang vién:

1. Thyre hién nhi¢m vy ctia nha gido theo quy dinh ctia phép luat vé gido duc;

2. Blem danh hoc sinh sau khi két thic bai giang, Ghi day du théng tin, ndi dung bai gidng
vio sb 1én 16p, (ghi cy thé timg tiét) ky & ghi 18 ho tén.

Ghi tén nhitng hoc sinh nghi tir 30% s tiét tr& 16n vio danh sach cém thi.

3. Gidng vién khi 1én 16p phai n mic gon gang, lich sy va phi hop véi téc phong nha gido;
4. Chiju trach nhiém vé noi dung gidng day mon hoc do minh phu trach. Giang day ding
chuong trinh, ding tién d6 da ghi trong tién do gidng day, khéng ty ¥ cit xén chuwong trinh,
1én [&p dung gir va du sb tiét quy dinb;

5. Glao vién khong duge tu y tang tiét hoe clia hoc sinh, Néu mudn ting tiét, gidng vién phai
bdo vé Khoa/Phong Dao tao sém nhét trude 3 ngay khi cé glor cua moén hoc, Khi duge su
ddng y cha Khoa/Phong Dao tao thi giang vién méi duge ting tiét day cho hoc sinh;

6. Phéi hop véi Nha trwong theo doi tinh hinh hoc tép, gido duc dao dire, tac phong ctia hoc
sinh,

7. Hai tudn trude khi két thuc mén hoc, ndp cho Khoa 02 d@ thi da dénh may keém theo dép
an, thang diém c6 niém phong bao mét;

8. Trudng hop gidng vién ban khong 1én 16p duge thi phai bao vé Khoa it nhit trude 3 ngay
khl co gitr day d& Khoa thdng béo cho hoc sinh. Sau do, giang vién lién hé lai véi Khoa dé
sép xép lich day bu. Viéc day bu phai dam bao ding tién d6 giang day trén hop dbng;

9. Nghiém chinh chap hanh cic qui dinh cia Nha trrong (khong str dung dién thoai, hut
thuoc 14 trong khudn vién trudng).

* Poi véi hoe sinh

1. Thyc hién ding ni quy, quy dinh ciia Nha trudng dé ra;

2. Tham dy it nhat 70% s tiét m3i mon hoc;

3. Ton trong nha gido, can bd va nhén vién cia nha trwdng; doan két, gitp d& 1An nhau trong
qua trinh hoc tip va rén luyén;

4. Co y thire giit gin vao bao vé tai san cla nha trudng cla 16p;

5. Thyc hi¢n nhi¢m vy hoc tap, rén luyén theo chuwong trinh, ké hoach gido duc va dao tao
cia nha trudng; cha ddng tich cuc ty hoc, nghién ciu, sdng tao va tu rén luyén dao dic, 16i
song.

6. Tham gia phong, chéng tiéu cye, gian lin trong hoc tap, thi cir va cdc hoat dong khac cua
hoc sinh, can bg, gido vién; kip thdi béo céo véi khoa, phong chirc ning, Hidu tredng nha
trudng hogic cdc co quan ¢6 tham quyén khi phét hién nhitng hanh vi tidu cyc, gian lan trong
hoo tép, thi cir hodic nhitng hanh vi vi pham phap luat. Vi pham néi quy, quy ché khéc cia
hoc sinh, cdn bg, gido vién trong trudng.




# THONG TIN CHUNG VELOP ......... KHOA.........
4 y I.'\‘Lf(-l';"‘l:};\‘(l
¢ f TRUNG cAp
wi ",IA { 3/3‘,\: 'r

O

NF oo
2. Trinh d§ \51%’5@,@;; P

- Gido vién chit nhi€m/C6 VAN hOC tAP:...vvvveeererreereeoseeseeese, 3 51 K

= LOP tIUONE: oovvviieiireceecce e ee e BB rsisnmmmeicormiviiiismmsirammas sonssron
= LJOP PO masssns SPTE cvvimmmmnsssmvamasmssssiramss
S LR L 0 LR [Ty ————— R ST s e

¢) Phuong thire t6 chire dao tao:

........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................

........................................................................................................................................................



oy A Y

\TP.HO CHIMINH /2

(416 T T o Phong hoc: .......coooiviinnin, S8 it vevviiiiiiiiiii,

Ho va tén gido vién:

........................

Ngay Phiin diém danh (P: Phép; K: Khéng phép) gg‘tﬂfgf’i

Stt MSSV Ho va Tén sinh hige e

21314|5/6|7|8|9]10|11]12| HSSV
1
2
3
4
5
6
7
8
9

Tp. Ho Chi Minh, ngay ... thang ..... Nam 20.....

Gidng vién giang day
(Ky & Ghi ré ho tén)




Ngay

S6 tidt

LT | TH

Noi dung bai gidng

Gio'lén lép

S6 lugng

Ky tén
(IKy va ghi 16 ho

tén)

Két
thiie

Biit
diu

Hién
dién

Viing

mit

Gidng
vién

Qudn ly
lép

Giv 1

Gio 2

Gio 3

Giv 4

s“L,‘

Giv 5

4.
/o7 TRUS

{5/ TRUNG

Pl DALY

Gio 1

\ ’__.‘\ 3 "’,‘:\(‘
\% NIFHO Ck

Giv 2

Gio 3

Giv 4

Gio 5

Gio 1

Gio 2

Gio 3

Giv 4

Gid 5




QUAN LY HQC SINH CA BIET
én hoc sinh, dgc diém, hinh thirc quan Iy gido duc, danh gid phdt trién
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DANH GIA QUA TRINH GIANG DAY MON HOC

(Ddnh gid chung qua trinh t6 chite dao tao, qudn Iy I6p hoc va két qua hoc tap ciia
[6p hoc, kinh nghiém gidng day mén hoc)
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- MAU GIAO AN LY THUYET
(iKiem~ theo Quyét dinh s6: 034/0D-PV- DT ngay 12 thang 01
; o0 CHmEA)219 ctia hiéu tr wong Ir wong Trung cap Bai Viét TP. HCM

o
53 &v ec ban hanh cdc biéu mdy, sé sach quan Iy dao tao)

Phuy luc 7/ -

SO LAO PONG - THUON G BINH VA XA HQI TP. HCM
TRUUN G TRUNG CAP PAI VIET TP. HCM

SO GIAO AN

LY THUYET

LoDt e
Khéahoc: ..o,
Hovatén gido vién : ........ooooevviviieiieinaannnn,

Namhoc: ........oovivinnn, CUVEI 8Q 5 v ss0m5 5 609

Thanh pho H6 Chi Minh, Thing  nim







Phy luc 7 ME\U GIAO AN LY THUYET

T\m Ve éc ban hcmh cdc bleu mdy, 56 sdch qudn ly dao mo)

~

SO LAO PONG — THUONG BINH VA XA HOI TP. HCM
TRUONG TRUNG CAP PAI VIET TP. HCM

SO GIAO AN

LY THUYET

LD & e
BCHOB DO | & i iiios 10558 s omnons somme » s » sossorsiomts v
Hovaténgido vién: ...........oooovviiiiniinnnnn,

Ndmhoc:.....oovvvvvvennnnn. Quyénso:............

Thanh phdé Ho Chi Minh, Thing nim







Thuc hién ngay ...... thang ....... Nam ...
Thoi gian thye hign:........ooovoovoo
TESTEAIR tr0nsevsor o000 0045508550 e s 4058550885t 00 oem s coeeecsec
MUC TIEU CUA BAI:
Sau khi hoc xong bai nay ngudi hoc cé kha BENET s vivsons 590 cmmans esmmssuns v sassasss s ans
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.......................................................................................................

........................................................................................................

IL. THUC HIEN BAI HOC

Thoi gian thye hién: .....................
Tén chuwong/bai: ............................_

--------------

...........

-----------

..........

...........

IT NOI DUNG HOAT BONG DAY HOC THOI
HOAT DONG DAY HOC GIAN
HOAT PONG CUA | HOAT PONG CUA
L GIAO VIEN HOQC SINH

1 | Dan nhap

(Goi mé, trao déi phirong
phap hoc, tao tam thé tich
cire eia ngueoi hoc)

........................................




2 | Gidng bai moi

(Dé cuong bai gidng)

s
3 | Cing co kien thire va

A r b L
két thue bai
r x

4 |Huéngdantwhoe | ... v —— i ———————

A AN I3 E )
Nguon tai liéu tham khdo | ... et b e et ren s e e et ——————

Ngay ....... thang ....... ndm ........
TRUOGNG KHOA/TRUONG BO MON GIAO VIEN




Phu lucf§, "’”\{j t{ oG Ny MAU GIAO AN THU'C HANH
(3‘.-( DAY V] (K _1_7 theo Quyef dmh SO 03A/QB DV DT ngay ]2 thang 01

SO' LAO DONG - THUON G BINH VA XA HOI TP. HCM
TRUONG TRUNG CAP DAI VIET TP. HCM

SO GIAO AN

THUC HANH

HO Va 188 BIA0 VIEIL ¥ & cns vann i cni & bivn bmmme mostins wme

Namhoc: .........covevvnnn, Quyénso:............

Thanh phd H6 Chi Minh, Thing  nim







Thoi gian thye hién: ....ooovvvivieenininnn o,

Tén chwong/bai: .........cooovviivininiinl,
Thyec hién ngay ...... thang ....... MM v
Thoi gian thuc hi€n:.........ocececececeeei s,
MUC TIEU CUA BAIL:
Sau khi hoc xong bai ndy ngudi hoc ¢6 Kha nang: ...........coovvvvvveeees

.....................................................................................................................
...............................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................

..................................................................................................................

..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................

..................................................................................................................

..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................

..................................................................................................................

II. THYC HIEN BAI HOC

TT NOI DUNG HOAT PONG DAY HOC THOI
HOAT DONG DAY HOC GIAN
HOAT PONG CUA | HOAT BPONG CUA
GIAO VIEN HOC SINH

1 | Din nhip

(Goi mé, trao doi phirong
phdp hoc, tao tam thé tich
cure cia nguoi hoc)

........................................




2 | Huegng dﬁanan diu
(Hzra’n.g ddan thie hanh
ban dau)

.........................................

..........................................

..........................................

..........................................

..........................................

..........................................

..........................................

3 |Hwéng din_ thwong
xuyén

(Hudng dén hoc sinh rén
luyén dé hinh thanh va
phat trién ky ndng)

.........................................

-----------------------------------------
........................................

........................................

4 | Huéng din két thiic

(Nhdn xét két quc ren
fuyén, heu ¥ sai sot, cdch
khdc Phuc, ké hoach rén

luyén tiép theo)
S | Huéng din tw rén luyén | .. T
..................................................................... ]
IV. RUT KINH NGHIEM TO CHUC TH UCHIEN: ...

............................................................................................................

.............................................................................................................

Ngay ....... th.':,’mg e DAM L
TRUGNG KHOA/TRUONG BO MON GIAO VIEN




\ UONG, N5

/ mne 5 ) MAU GIAO AN THU'C HANH

«\ DAY ff{eﬂf}? _t/ eo Quyef dinh s6: 034/0D-DV- DT ngay 12 thing 01
P40 9%“‘" (0219 ciia hiéu tr wong truong Trung cdp Bai Viét TP. HCM

"\m nﬂ@i’li ¢ ban hanh cdc biéu mdy, sé scch quan ly dao tao)

SO LAO DPONG - THUONG BINH VA XA HOI TP. HCM
TRUONG TRUNG CAP DAI VIET TP. HCM

SO GIAO AN

TICH HOP

Hovatén gido vién : ...............oocoiviuiiiin,

Namhoc:..........oovvin Quyensod: ............

Thanh pho H6 Chi Minh, Théng  niim







Thoi gian thue hign: ......o.oeevieiriiineniin,

Tén chwong/bai: ...........cocoevvveiniinniinn,
Thuc hién ngay ...... thang ....... iy [y, g
Thoi gian thue hién:.........cooeveevvvveeeereeo !
MUC TIEU CUA BALI:
Sau khi hoc xong bai ndy ngudi hoc ¢6 kha 112111+ SRR St O SR

.....................................................................................................................
...............................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................

..................................................................................................................

..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................

..................................................................................................................

..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................

..................................................................................................................

II. THUC HIEN BAI HQC

TT NOI DUNG HOAT PONG DAY HOC THOI
HOAT DONG DAY HOC GIAN
HOAT BONG CUA [ HOAT BPONG CUA
GIAO VIEN HOC SINH

1 | Dan nhép ,
(Goi mo, trao doi phirong

phap hoc, tao tam thé tich
cue ciia ngiroi hoc)

........................................

2 | Gi6i thiéu chi d&
(Gidi thigu ngi dung chii
dé can giGi quyét, yéu cdu




kV thudt, tiéu chudn kién
thire, kf néing)

3 | Gidi quyét vin dé
(Hieng dan hoc sinh rén
luyén dé hinh thamh va
phat trién ning hee frong
s phoi hop ciia thdy)

.........................................
.........................................
........................................

........................................

4 | Két thic van dé
Cung co kién thire

Ciing 6 ky ndng rén luyén
(Nhdn xét két qua ren
luyén, heu ¥ sai sét, cdch
khéc phuc, ké hoach reén
luyén tiép theo)

........................................

........................................

5 |Hwéngdan twhoe | .o T
IV. RUT KINH NGHIEM TO CHUC THUCHIEN: i

------------------------------------------------------------------------------------------------------------

.............................................................................................................

Ngay ....... thang ....... nim ........
TRUONG KHOA/TRUGNG BO MON GIAO VIEN




